
Kiosk Card Reload Instructions 

1. Go to the kiosk. 
You should see the main kiosk screen.  If the screen looks 
different, ask a puller for help or call Dean Diddell at 817-825-
1607. 

 
 

2. Insert your card reader card.   
Insert your card into the card reader as shown (see orange arrow 
in your reference image). 

 



3.        Enter the amount to load. 
After inserting your card, the kiosk screen will display your name, 
email, and current balance. 
 
Enter the amount you want to add using either: 

• The number pad, or 
• The + / – buttons on the touch screen 

When the correct amount is entered, tap the large blue 
button labeled “Add to Card.” 

 
 

4.       Confirm the amount. 

       The kiosk will display a screen showing the amount you are                    
  about to add 

 

 



5.      Pay with your credit card. 

   Insert or tap your credit card on the credit card device located  
   on the far-right side (see orange arrow).   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6.      Transaction complete. 

   Once your payment is processed, you will see a confirmation   
      screen. 
      You may remove your card. 
      A receipt will be sent to your email. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 


